
Monitoring Form for materials used in Conversation Events


	Name of materials/resource:

	Date used:

	Audience/readers:

	Purpose:

	Context in which used:

	
	Strongly agree
	Agree
	Strongly disagree
	Further comments

	Content relevant to topic, purpose, and audience
	
	
	
	

	Appropriate and user-friendly for reader
	
	
	
	

	Communicates its aims/messages clearly and effectively
	
	
	
	

	Suitable for the context in which they will be used
	
	
	
	

	Appropriate approach to communicate messages and purposes
	
	
	
	

	Design of the materials appropriate for audience and purpose
	
	
	
	

	Other:
	
	
	
	




